ADMINISTRATIVE MEDICAL ASSISTING

AM 101
Medical Terminology I

AM 103
ICD & CPT Coding - Medical Terminology II


AM 105
Health Insurance & Medical Billing

AM 107
Administrative Medical Assisting 

AM 109
Practicum – Administrative Medical Assisting

AM 101 - Medical Terminology I 
Introduction to human body systems with emphasis on the clinical anatomy, disease signs and symptoms and procedures.  Special focus on spelling, pronunciation, and definition of medical terms by their roots, prefixes, and suffixes.  (3 credits)

AM 103 – ICD & CPT Coding & Medical Terminology II

Introduction of human pathophysiology with emphasis on use of the International Classification of Diseases, Current Procedural Terminology (AMA) and related medical terminology.  Special focus on spelling, pronunciation, and definition of medical terms.  (3 credits)

AM 105 – Health Insurance and Medical Billing

Introduction to the basics of physician-based medical billing. Clear and practical guidelines introduce the job responsibilities and basic processes comprising the medical billing world. Case studies and application tools offer you practice on actual forms to build confidence in your new knowledge and skills. (3 credits)
AM 107 – Administrative Medical Assisting 

A comprehensive and intensive study of professional fees and credit arrangements; financial policies including payroll, accounts payable, and budget overview; billing and collection procedures; insurance regulations and submission of documents; and managed care plans. (3 credits)

AM 109 – Practicum – Administrative Medical Assisting

Supervised experience in developing a professional relationship with patients, physicians, experienced medical administrative assistants, medical assistants, and other health care professionals in hospitals and physicians’ offices. Emphasis on integrating professional attitudes and skills in all phases of medical administrative work. (3 credits)
